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Nanyang Executive Centre

RESERVATION FORM

(Guest Room)
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Event name: SAS Conference 2016

	Title
	Name of guest
	Country
	Check in

Date/ Time
	Check Out

Date/ Time
	Room type/rate

(with breakfast)

Per room night S$
	Room

Qty

	 FORMDROPDOWN 

	     
	     
	     
	     
	 FORMDROPDOWN 

	     

	 FORMDROPDOWN 

	     
	     
	     
	     
	 FORMDROPDOWN 

	

	 FORMDROPDOWN 

	     
	     
	     
	     
	 FORMDROPDOWN 

	     


· Room reservation is subject to availability
· All rates quoted are subject to prevailing Goods and Services Tax and 10% Service Charge 
· Check in time after 1400hrs and check out time before 1200hrs
· Early check-in and late check-out are subject to availability and charges
· Pre-block for early check-in or late check-out is subject to one night charge and availability at point of request

· Cancellation must be notified 7 days prior the check-in date for non-group reservations and 2 months prior the check-in date for group reservations 
· Cancellation fees will be imposed for less than 7 days’ notice for non-group reservations and less than 2 months’ notice for group reservations 
· All reservation must be guaranteed by NTU cost center or credit card
· For non NTU cost center payment, full payment to be made 7 working days prior to check-in date
· For more details on reservation and cancellation policy, please refer to our website (www.ntu.edu.sg/nec)
· Incomplete form will not be processed 
· Please note without receiving the room confirmation from NEC, the reservation will not be valid 

	Contact Person:
	     

	School/Department/ Company name:
	ADM
	Email:
	     

	Affiliated to name of NTU entity:

(for external company)
	     
	Contact Number: 
	     

	Mode of 

payment:

[Compulsory]


Mode of 

guarantee:

[Compulsory]

	 FORMCHECKBOX 

	Payment by School or Department, please provide details
Cost Centre  :                                                                          GL code : 70402200 

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	By credit card (Visa/Mastercard/Amex/China Unionpay), please provide details

Credit Card Number:                                                            Expiry Date:                                                                         
Name on Credit Card:                                              
Guest to settle all charges (rooms and incidentals) upon check-out. 

Guarantee by School or Department, please provide details

Cost Centre  :                                                                            GL code : 70402200 
Guarantee by Credit Card, please provide details 
Credit Card Number:                                                                Expiry Date:                                                                     
Name on Credit Card:      


By completing and retuning this reservation form: I consent to and hereby authorise Nanyang Technological University (NEC) to process the reservation using the information provided in the form. From time to time, including disclosure of my personal data and the personal data of the Account Holders to relevant banks for the processing of the above transaction and such other purposes ancillary or related to the administering of the reservation of Rooms, Facilities and/or managing my/our relationship with NTU.

I/We also consent to NTU (and NTU related group of companies) transferring my/our personal data to NTU related group of companies and/or third party service providers, whether located in Singapore or elsewhere, for the above purposes.

For full details of the purposes of collection, use and disclosure of your personal data, please visit http://www.ntu.edu.sg/pdpa 

To : 	Front Office					Tel : 	+65 6790 6697/6699


Email :	� HYPERLINK "mailto:nec-rsvn@ntu.edu.sg" �nec-rsvn@ntu.edu.sg�				Fax : 	+65 6794 7860


	








Reservation Details





Cancellation Policy, Payment and Room Guarantee








	Nanyang Executive Centre

60 Nanyang View Singapore 639673

Tel: +65 6790 6697  Fax +65 6794  7860


               

Email : nec-rsvn@ntu.edu.sg

www.ntu.edu.sg/nec

	□ Internal
	

	
	□ External
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